PRELIMINARY AGENDA with breaks
January 10th – 12th, 2006
Tuesday, January 10
5:00pm 

Dinner (on your own)  buffet in restaurant
7:00pm-8:30 pm: 
Unveiling the Work of Our Partnership:
8:30pm-10:00pm: 
Social/Partner Mixer 
(in conference hallway)


Bartender and snacks:
  Food = $453.60,    Bartender fees: (per hour charge)
Cash bar 8:30-10:00

Hor d’oeuvers:



1 large cheese tray

$75






1 large veggie tray

$65






2 swedish meatballs

$80






2 wing dings


$100






2 chip and salsa)

$40






Subtotal:


$360

20% gratuity, 6% sales tax
$93.60

Total:

$453.60




_____________________________________________________________________________
Wednesday, January 11
7:30 am
Coffee & food
    “Morning break”
  
$3.95 per person x 75 =  $296.25
20% gratuity, 6% sales tax = $77 =   total $373.27

8:00am 
Welcome and Introductions

10:00am 
Break
“Mid-morning break”  (coffee refresh)  
$2.95 per person x 75 =  $221.25   20% gratuity, 6% sales tax = $57.53 TOTAL = $278.78

12:00pm 
Lunch (on your own) – buffet in restaurant (soup, sandwich, salad)
3:00pm 
Break
  Drinks and coffee break only    
$2.95 per person x 75 =  $221.25   20% gratuity, 6% sales tax = $57.53 TOTAL = $278.78

5:30pm 
Dinner (on your own)   buffet in restaurant
8:00 pm
Informal gathering for all participants   (conference hallway)

Bartender and snacks   Food = $ 157.50,    Bartender fees: (per hour charge)
Cash bar 8:00 -10:00


Hor d’oeuvers:






1 large cheese tray

$75






2 Party nut mix


$50






Subtotal:


$125

20% gratuity, 6% sales tax
$32.50

Total:

$157.50




January 12
7:30 am
Coffee & food: “Morning break”
  
$3.95 per person x 75 =  $296.25
20% gratuity, 6% sales tax = $77 =   $373.27
8:00am 
Welcome and Housekeeping

10:00am 
Break
“Mid-morning break”  (coffee refresh)  
$2.95 per person x 75 =  $221.25   20% gratuity, 6% sales tax = $57.53 TOTAL = $278.78
12:00pm 
Lunch (on your own)  buffet in restaurant
1:00pm 
Develop outline and assignments of Action Plan

2:00pm 
Adjourn
*********************************************************************
Total food:
$ 2,193.98  + other fees (bartender hourly charge)
January 10
$453.60 food + bartender hourly fee  _______ = $453.60
January 11
$373.27 + $278.78 + $278.78 + $157.50 to bartender hourly fee ____ =  $1088.33

January 12
$373.27 + $278.78  =  $ 652.05
